16th July 2020

Dear Parent/Carer,
We are writing to inform you about the arrangements we have made for you to be able to
collect the uniform bundle that you have previously ordered for your child.
Uniform collection will take place on Monday 27 July 2020, and is divided into two sessions.
th

11am – 1pm – Boys’ Uniform Collection.
1pm - 3pm – Girl’s Uniform Collection.
To aid social distancing requirements, we are asking you to book a time slot, (see separate
document for guidance on how to do this) and ensure that you arrive during this time, so we
do not get a lot of people arriving all at once. We are asking that families only send 1 person
to collect the uniform bundles. Unfortunately we are unable to offer an opportunity to try
items on at this event, but you will be able go home and ask your child to try on the uniform. If
any of the items are incorrect or do not fit, then there will be the opportunity the next day
(Tuesday 28 July 2020) to return and exchange.
th

On Monday 27 July 2020:
th

When you arrive at Outwood Academy Ripon at your designated time, you will need to park
in the bus park. A member of staff will be present to direct you into the school grounds via
the bus park gates.
The uniform collection points will be clearly marked and there will be other staff to direct you
and assist you with social distancing guidelines. The Hub will have one door for entry and one
door for exit.
You will be seen individually at one of the two uniform collection desks in our Hub, where a
member of Trutex staff will give you your uniform bundle.
Please remember to adhere to social distancing guidelines at all times.
On Tuesday 28 July 2020:
th

If you need to return and exchange an item please attend during the same time slot and enter
the school again via the bus park gates, where you will be directed to the Hub.
The following pages provide support for how you book an appointment.
Yours Sincerely,

Nathalie Tarplee
Inclusion Coordinator

Uniform Collection - Booking a Time Slot
Please access the google form to book a time slot here:
https://forms.gle/yrFKd2xgXveJ5Y7AA
The first page looks like this:

Complete page one and click ‘next’.

On the second page, we ask you to select a time slot that is convenient for you:

Please select the time you require and click ‘next’. If you have made a mistake on the first
page (e.g: selected ‘male uniform’ instead of ‘girls uniform’, then click ‘Back’.)
On Page 3, there are seven slots per allocated time – please select any of the ones listed, and
click ‘submit’.

Congratulations! You have now booked a time slot for uniform collection. Please record this
and ensure you arrive at the time you have selected.

Please do not submit another response, as there are only enough time slots for
everyone to book once. If you have made an error, please contact 01765 604564
or email enquiries@ripon.outwood.com

